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Cir 225

Effective until 16 February 1949 unléss soonsr rescinded or sup-
erseded

CEHLIGES IN ADITNISTRATIVE TERAINOLOGY AND PROCEDURES UNDER NATIONAL "
SECURITY ACT OF 1947

1. Purpose.- The purpose of this circular is to provide instructions
relative to administrative terminology and procedures in the War Depart-
mentpending revisions to be effected under the National Securify ket of
1947 (WD Bul. 11, 1947) and Execubive Order 9877 (WD Bul. 12, 1947) and
to providc advance information relating to the organization of the Dep-
artment of the srmy, its place in tho National Military Establisihment,
and its relationship to the Department of the Navy and the Department
of the Lir Force.

2, Effective date.- The Act provides that the effective date will
be ths day after the day upon which the Secretary of Defcnsc takes
offica cr 2 September 1947 in the event he does not take office prior
to this date.

3+ Stobus of instructions.= a.  411'existing War Department and hrmy
publications and other instructions will remain in effect until super
seded by new instructions.’

b 411 elements of the Lmy ané the War Department will be notified
when the changes eénumorated in this cireular become effoctives

4o Terminology.- a. The department of War is the Depart-
ment of the amy. The term "Department of the Amy" as stated in the
National Sccurity 4ot of 1947 is o moan the of the

4my at the scat of governmont and all field headquarters, forces, ros-
erve components, installations, activitios, and functions under the cont-
701 or supervision of the' Department of tho Amye

be The National Sccurity Act of 1947 croates a Dopartment of the Air
Force headcd by a Seeretary of tho Air Forco, assistd by en Under Soc-
rotary of tho ir Forcc and two sssistant Secrctaries of tho ir Force,
The torm "Dopartment of the Air Force," as stated in tho sct, is const-
rucd to mean tho Dopartment of tho Air Forco at tho. goat of govornment
and all field hoadquarters, forcos, rescrvo compononys, installations,
activitios, and functions wider the control or supervision of the Depart-
mont of tho Lir Force. 9

¢. The torm "Hoadquarters, Dopartment of the Army" will bo used to
rofer collcctively to the following agonoics locatod at the scat of gov-
crmment (Weshington 25, D Cu): the officc of tho Sqeretary of tho drmy
(and his assistants); tho offico of tho chiof of Staff, Unitcd States
ammy; the divisions of tho Genoral and Spocial Staffs, Unitod Statos
amy; and the officcs of the heads of tho odministrogive and tcchnicel
sorvicoss “
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ds  The following changes will become effective upon notification as
indicated in paragraph 3b.

Previous title New title

Dep: of the Army,
(Department of the Air Force.
(United States Air Force.

War Dep

Army Air Forces
of War

of the Army,
Under of War Under of the Lrmy.
Assistant Secrotary of War Assistant of tho Army.
(Abolished.)

Assistant Socrotary of War for Alr -
Chief of Staff -

War Department Genéral Staff -
War Department Special Staff -
War Department Manpower Board

-~ Chief of Staff, United States Army.

General Staff, United States Army.
- Special Staff, United States Army.
~ lfanpower Board, Special Staff.

e Prosont stocks of forms, letterheads, and other stationery made
obsolete by changes in terminology will be used unbil exhausted, Whon.
practicable anc nieosssary, an incorrect term may be marked out and the
correct term wmbsred in'its place.

5. Procedure for addressing and identifying comminications,~ The prove
isions of TH 12-253 will be followed in the preparation of all compunicm
ations, including wire, radio, cable, and teletype messages and Corres-.
pondence,

a. Direct communication. -“Army Ground Forces, armies in the contin-
ental United States, and oversea departments and commands are authorized
and encouraged to commmnicate direct with agencies of the Headquarters,
Department of the Army, whenover the subject matter of the communication
pertains solely to the activities of the headquarters agency to which the

communication is addressed.
(1) How addressed, -

(a) Matters requiring the attention of the Secretary,
the Under Sccretary, or an Assistant Secretary of
the Army will be addressed to the above individuals
by title, Washington 25, D. C.

(b) Matters requiring the abtention of the Chief of Staff
or the Deputy Chicf of Staff, United States Army, or
the attontion of more than one of the divisions of the
goneral or special ataffs will be addressed to the
Chief of Staff, United States Army, Washington 25,

D. C. Correspondence requiring the atvtantian of a
single division of the general or special sta.lffs may
be addressed to the head of the division by tltle!
General or Special Staff (as the case may be), United
States Ay, Washington 25, D, C. Elecmcmy_,trins-
nitted mbssages requiring the attention of a single
division of the general or special staffs will bo
addressed to the Chief of St&i‘f,_lm:lted States Army,
naing #* YFOR" line as indicated in ¥ we
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(¢) Mattors roquiring the abtention of an administrative
or technical service will be addressed to the head
of the service by title, Department of the Amy,
Washington 25, D. C. _

(2) How signed.- & commnication signed by any authorized officer

of a command may be addressed direct to the heads of the
special staff divisions or the adninistrative and technical
services, To be addressed direct to the Secretary, the Under
Sccretary, or an Assistant Secretary of the 4rmy, the Chief
of Staff or the Deputy Chief of Staff, United States Army,

ou theDirectors of the General Staff Division, however, a
comunication must be of sufficient importance to be signed
by the commander or the deputy commander, or by the Chief of
Staff of a command in the name of the commander, except that
in addition -

(a) 4 communication signed by an authorized officer of a
comand may be addressed direct to the Director of Re-
svarch and Development, General Staff, United States
Army,

(b) 4 comunication signed by any authorized officer of a
command nay be addressed direct to the Director of
Intelligence, Genoral Staff, United States Lrmy, when
the comnication relatos to any type of counter-int-
elligence investigation and to certain other matbers.

Communications addressed to The Adjutant General.- Except as
provided in a above, all communications requiring the attention of
Headquarters, Department of the Army, will be addressed to The Adjutant
Gonoral, Departmont of the Army, Washington 25, D. C. Where spocial
instructions direct it, correspondence to The Adjutant General will
include tho Specific subdivision of The Adjutant General's Office, the
strest address, and the building.

Routing within Headquarters, Department of the Army.- Dosired
internal routing will be indicated by the use of "FOR' in the intornal
instructions of mossages or by the use of an ATTENTION' line in the
address of correspondences

Identification of commnications.

(1) A1l telegrams, radiograms, and cables will include an ind-

(2

entifying symbol of five lotters the first two or three of
which will identify the subdivision of the Department of
the Army and the last two or three of which will identify
the sending agency, For example, the symbol for the Pers—
omnel and Administration Division, Gencral Staff, United
States Army, will be CSGPA. Symbols may also be used to
identify corrospondence in accordance with the provisions
of TH 12-253 and other instructions,

Symbols for the offices of the Secretary of the Army and the
Chief of Staff and the divisions of the Goneral and Special
Staffs, United States A my, will be as follows:



(3)

(a)

(c)
(a)

(e)

()
(v)

Basi
the

(a)
(b)
(e)
(d)
(e)
(£)
(e)
(h)
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Secretary of the Army |
Secretary of the AFMY —-m—--e~e-mmm. SAGSA
Under Secretary of the AYTY e SA0US

Assistant Secretary of the Army .~ T 1SAQAS
Administrative Assistant to the Secretary of the

drmy —~ . SAOAL

Civilian Personnel Division - SACPD
Chief of Staff

Chief .of Staff, United Statés Army ==-m-m-—meee CSUSA

‘General Staff

Persomnel and fdministration Division'--mim-.
Intelligonce Division S
Organization and Training Division -
Service upply, and Procurement Division
Flans and Operations Diviefon =tesaemmms o cacn
Research and Development Division ———s—mmme——emee GSGRD

Special §tafs

Public Information Division —--
Loglislative and Lialson Division =m——--mmemmemoeer  CSIID
Troop Infornation and Education Division meme-eeees CSTIE
National Guard BUGAN =—mm——mmmmmmmmem e

Executive for Reserve and ROIC Affairs

Office of The T General
Historical Division me—
Manpower Board
Budget Division - CSBUD
Civil Affairs Divieion see—ememm—_—_ o ____ SCAD

¢ symbol letters for the Army Ground Forces, the armies, and
Military District of Washington will be as follows:

Army Ground Forces : o
First Army AH
Second Army e e AT
Third Arny - Ad
Fourth Army — AK
Fifth frmy - AL
Sixth. hrmy M
Military District of Washingbon memmmemc—comm oo o AN
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(4) irny administrative and technical service symbols will be
as follows:

Adnministrative services
(a) Office of The Adjutant General mmmw——-—-

) Office of the Chiof of Chaplains
(c) Office of The Judge Advocate Genera:
)

)

Office of the Provost Marshal Genoral ==ew.
Ofice of the Chief of Special Services ——--wmm  SS

Technical services

Office of the Chief of the Chemical Corps ===
Office of the Chief of Engincers ~---
Office of the i
Office of Tho
Office of the
Office of The
Office of the
Office of the Chief of Transportation -

(5) Dach agency in (3) and (L) above will assign appropriate
additional symbol letters to 1dent:Lfy the subdivisions of
the agency.

6. Commmication channels for the Air Force.- Present communication
channels between elements of the Aray .ir Forces (Department of the Air
Torce) and existing clements of the War Department (Department ot the
Lymy) will renain in effects The National Guard Bureau will be
channel of commmication between the Department of the Air Force and the
States on matters pertaining to the Alr National Guard.

Te Resn:lss:.on.- The following portions of WD Circular 138, 1946,
are rescinded, except for provisions therein relating bo communication
channels of the nrrcf Alr Forces:

a. Paragraph 3la, b, and c, as amended by WD Circular 201, 1947,

b5 qu"\g,r‘.ph 3bg, a5 anended by section IX, WD Circular 100, 1947,
ca h 3ih

(e 312.h (7 Aug i)

BY ORDER OF THE SECRETARY OF WAR:

OFFICIALs
DWIGHT D, EISENHOVER
EDWARD F, WITSELL Chief of Staff
Major General

The Adjutant General
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CIRCULAR) WAR DEEARTUENT
No. 225 Washington 25, D. C., 16 August 1947

Effective until 16 February 1949 unless sooner rescinded or sup~
erseded

CHLIGES IN ADMINISTRATIVE TERINOLOGY AND PROCEDURES UNDER NATIONAL
SECURITY ACT OF 1947

1. ‘Purpose.~ The purpose of this circular is to provide instructions
relative to administrative terminology end procedures in the War Depart-
mentpending revisions to be effected under the National Seourity et of
1947 (WD Bul. 11, 1947) and Executive Order 9877 (WD Bul. 12, 1947) and
0 provide advance information relating to the organization of the Dep-
artment of the srmy, its place in tho National Military Establishment,
and its relationship to the Department of the Navy and the Department
of the Lir Force.

2, Bffective date.- The dct provides that the effective date will
be the day after the day upon which the Secretary of Defonsc takes
offics cr 2 September 1947 in the event he does not teke officc prior
to this daten

3+ Stibus of instructionss- a. 411 existing War Department and frmy
publicetions end other instructions will remaim in effect until super-
seded by new instructions.

b. 411 elements of the Lrmy and the Wer Depertment will be notified
when the changes enumorated in this circular become effectives

L. Torminology.- a. The department of War is redesignated the Depart-
ment of the army. The term "Department of the Army" as stated in the
National Sccurity &et of 1947 is construed to meen the Department of tho
#rmy et the scat of government and all field headquarters, forces, rcs-
erve componcnts, installations, activities, and functions under the conte
70l or supervision of the Department of thc Army.

b. Tho National Sccurity Act of 1947 croates a Dopartment of the Air
TForco headod by a Sceretary of the Air Forco, assisted by en Under Sec-
retery of tho Alr Foreo and two kssistant Secrotarieg of the 4ir Forces
Tho tom *Departmont of the Air Forco,! as stated in the Act, is const-
Tusd to mean the Dopartment of tho Air Forco at tho geat of government
and all field hoadquarters, forcos, reSOIVC componen§s, installations,
aotivitios, and functions widor the control or superwision of the Dopart-
ment of tho Lir Force.

cs The torm “Headquerters, Dopartment of the Army® will be used to
rofer colloetively to tho following egoncics located ab tho scat of gov-
ornment (Washington 25, D. C.): tho officc of the Sqeretary of tho drmy
(and his assistants); tho officc of tho chiof of Staff, Unitod Stetos
army; tho divisions of tho Gonorel and Special Staffs, Unitod Statos
arny; and the officos of tho hoads of the administrefive and. tochnicel
sorviccss
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g The following changes will became effective upon notification as
indicated in paragraph 3b,

Previous title New ‘title
War Department Dep, of tho Army,
(Departuent of the Air Force.
Army Air Forces —--------- (United States Air Force.
ary of War ary of the Army.
Under of War % Under ¥ of the frmy,
Assistant Secrotary of War . Assistant of the Army,

Assistant Soor
Chief of Staff
War Departmont Gend:
War Department Special Staff
War Department Manpower Board

(Abolished,) :

Chief of Staff, United States Army.
—= Cenoral. Staff, United States Army.
Special Staff, United States Army.
Hanpower Board, Special Staff,

Y of War for Alr -

e, Prosont stocks of forms, lotterheads, and other stationery made
obsolete by changes in terninology will be used unbil exhausted,  Wnom
practicable ant necessary, an incorrect term may be marked out and the
correct term -mtered in its place.

5. Prosedure for addressing and identifying comminications. The prove
isions of TH 12-253 will be followsd in the preparation of all communice
ations, including wire, radio, cable, and toletypo mossages and oorres..
pondence, -

a, Direct communication, - Army Ground Forces, armies in the contine
ental United States, and oversea departments and commands are authorized
and encouraged to comminicato direct with agencies of the Headquarters,
Department of the Army, whenever the subject matter of the communication
pertains solely to the activitics of the headquarters agancy to which the
communication is addressed.

(1) How addressed.

(a) Matters requiring the attention of the Secretary,
‘the Unds bary, or an Assistant o
the Army will be addressed to the above individuals
by title, Washington 25, D, C.

(b) Matters requiring the attention of the Chief of Staff
or the Deputy Chief of Staff, United States Army, or
'the attention of more than“one of the divisions of the
goneral or special ataffs will be addressed to the

" Chief of Staff, United States Army, Washington 25,
D. C. Corrospondence requiring the attention of &
single division of the general or special staffs may
be addressed bo the head of the division by title,
General or Special Staff éas the case may be), United
States 4y, Washington 25, D Cu Eleotricslly trans-
nitted mossages requiring the abtention of a single
division of the general or special staffs will be
addressed to the Chief of Staff, United States Army,
using # "FOR" line as indicated in o ;
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(¢) Matters roquiring the attention of an administrative
or technical service will be addressed to the head
of the service by title, Department of the Army,
Washington 25, D. C.

(2) How signed.~ & commnication signed by any authorized officer
of a command may be addressed direct to the heads of the
special staff divisions or the administrative and technical
services. To-be addressed direct to the Secrétary, the Under
Socretary, or an Assistant Secretary of the Lrmy, the Chiof
o Staff or the Deputy Chief of Staff, United States Army,

o theDirectors-of the ‘General Staff Division, however, a

communication must be of sufficient imp e to be signed

by the commander or- the deputy commander, or by the Chief of

Stalf of a command in the name of the commandor, except that

in addition -

(a) 4 commnication signed by an authorized officer of a
command may be addressed direct to the Director of Re-
scarch and Development, General Staff, United States
Ay

(b,

4 communication signed by any authorized officer of a
command may be addressed direct to the Director of

Intelligence, Gonoral Staff, United States Army, when
the comunication relates to any type of counter-int—
elligence investigation and to certain other matters.

b. Communications addressed to The fdjutant General.- Except as
provided in a above, all commmications requiring the attention of
Headquarters, Departument of the hrmy, will be addressed to The Adjutant
General, Department of the Army, Washington 25, D. C. Where special
instructions direct it, correspondence to The Adjutant General will
include tho Specific sudivision of Fho Adjutant General's Office, the
street address, and the building.

s Routing within Headquartors, Department of the Army.- Desired
internal routing will be indicated by the use of "FOR' in the intornal
instructions of messages or by the use of an "ATTENTION' line in the
address of correspondence.

d. Identification of communications.

(1) A1 telegrams, radiograms, and cables will include an ind-
entifying symbol of five letters the first two or three of
which will identify the subdivision of the Department of
the Army.and the last two or three of which will identify
the sending agency, * For cxample, the symbol for the Pers~
omel and Administration Division, Genoral Staff, United
States Army, will bo CSGPA. Symbols may also be used to
identify correspondence in accordance with the provisions
of TH 12-253 and other instructions,

(2

Symbols for the offices of the Secretary of the Army and the
Chicf of Staff and the divisions of the General and Special
Staffs, United States Ay, will be as follows:
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Secretary of the Army
(ag of the Army SAOSA
(b) .Under of the Army SAQUS
(c) Assistant Secretary of the ATTY —-eic-emm—. ——e-em—e .SAOAS

(d) idninistrative Assistant to the Secretary of the

Army SAOAL

(e) Civilian Personnel Division wo-- SACPD
Chief of Staff

(£)  Chief of Staff; United Statés Ammy ----memm——-—em CSUSA
General Staff

Eg) Personnel and fdministration Division —mm-m. CSGPA

h) Intelligence Division ~-m--: GSGID

i Orgz\m.zatlon and Training Division - CSGoT

(3) Service Supply, and Procurement, Dlvxsion -~ CSGSP

(k) l’ 'Lans and Operations Division CSCPO

(1) Research and Development Division GSGRD
Special Staff

(m) Public Information Division —-- —- CSPID

(n) Legislative and Liaison Division =mm—mmmmm. -~ CSLID
(o) Troop Information and Education DiViSion =mmeem-—— CSTIE
(p) National Guard Bureau =-em--. mmmmemme CSNGB
(q; Exccutive for Reserve and ROTO ATFALrS oo oo CSRES
(r) Office of The INSpector General =--emmmmmmee-.

(s) Historical DiviSion mmm—m-we—. - CSHIS
(t) Manpower Board CSMAN
(u) Budget Division CSBUD
(v) Civil Affairs DiVAS1ON m==i-mmmmmememeeem . CSCAD.

Basic symbol letters for the Army Ground Forces, the armies, and
the Military District of Washington will be as follows:

e T GN

(a) Army Ground Forces -=----
(b) First Army o
(c) Second Army ﬁ
(d) Third Arny ; 5
(e) Fourth Army i
(£) Fifth frmy i
(g) Sixth Army

(h) Military mscnct GALCLE e e e



DECLASSIFIED

Authority._FF.5 278

(4) hrmy administrative and technical service symbols will be
as follows:

Administrative services

(a) Office of The Adjutant General - A6
(b) Office of the Chiof of Chaplains CH
(c) Office of The Judge Advocate General =—--- JAG
(d) office of the Provost Marshal Ceneral -- PMG
(e) Office of the Chief of Special Services ss

Technical services

) Office of the Chief of the Chemical Corps
3 Office of the Chief of Engineers -

)
)
)

Office of the Chief of Finance —
Office of The Surgeon General --
Office of the Chief of Ordnance —--
office of The Genoral
(1) Office of the Chief Signal Officer =—mm—=e------
(m) Office of the Chief of Transportation =---

9

(5) Bach agency in (3) and (i) above will assign appropriate
additional symbol letters to identify the subdivisions of

the agencye

6. Communication channels for the Air Force.- Present comminication
channels botween elements of the Army uir Forces (Departmont of the Air
Force) and existing elements of the War Dopartment (Dopartment of the
frmy) will romain in offect, Tho National Guard Bureau will be tho
channel of communication between the Departmont of the Air Force and the
States on matbers pertaining to the Air National Guard.

7. Rescission.= Tho following portions of WD Gircular 138, 1516,
. are rescinded, except for provisions therein relating to commnication
charmels of the Army Air Forces:
a. Paragraph 3ba, b, and c, as amended by WD Circular 201, 1947,
b. Paragraph 3Lg, as amended by section IX, WD Circular 100, 1947,
ce. Paragraph 3lh.
(4G 3120 (7 dug b7)

BY ORDER OF THE SECRETARY OF WAR:

OFFICTAL:

DWLGHT D, EISENHOWER
EDWARD F. WITSELL Chief of Staff
Major General

The Adjutant General
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